Résumeé Rules

THINGS TO CONSIDER FOR YOUR
THEATRE RESUME & HEADSHOT

Your “package” is usually the first thing you submit when you apply for a company or
show. A package consists of your resume and your headshot.

There are some very important things to cover on your one page resume to highlight
your theatrical experience and training. It should also include your contact information
so the producing company knows how to get a hold of you when you book that audition!

It should be neat, organized, tidy, and proof-read a bazillion times for correct spelling of
everything — have a friend or teacher check it for you too. It's the company’s first
impression of you, so you want it to be a professional introduction — think of it as your
first audition!

Your headshot is part of your package and should be as professional as you can make
it. A great close up photo is totally acceptable, but if you are ready to have professional
headshots taken with an experienced theatre headshot photographer, then it's an
investment that you should make. You want to capture a few different “looks” —
something more serious, something more commercial (or “smiley”) and possibly
something that suits the specific characters which you can play, but the last one is an
optional shot. Headshots are almost always submitted in colour, not black & white.

Your package may be submitted online and/or in-person at the auditions:

1) If you're submitting online, be sure to read the audition call carefully as the file name,
size and type of file (or files) is often specified. If it's not, submit your resume AND
headshot as ONE pdf file, titled with your full name.

2) If you're submitting a printed package at a live audition, your resume should be
printed on one side of one page of standard-sized 8.5x11" paper. Your headshot should be
professionally printed on 8x10 in colour, and stapled on all four corners back-to-back
with your resume. It's important to staple all 4 corners without clipping any of the text on
the other side — if you only staple 1 corner, it can easily rip and detach. Alternatively, you
could have your resume & headshot professionally printed - one on each side of quality
paper, but this isn't necessary.

Save your digital package somewhere you have access to it at all times (ie. Google Docs,
cloud, a USB in your wallet, etc) so that you can access it anywhere, anytime, and update
it regularly.

Have a read through ‘The Rules’ and categories along with the samples in this package.
Take this document as ideas, not finite rules, and use whatever best suits your needs.

If you have an agent, they may have a template, layout or specific categories which
they want you to use so be sure to check with them.
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Formatting is VERY important to keep your one sided, one page resume looking neat & organized.
Though there is no “hard rule” about what that spacing should be, but it should look planned, should
be easy to read, and should include some or all of the following categories:

Contact Info

2

your name should stand out at the top of the SINGLE ONE-SIDED PAGE resumé

you do not need to include your address

you do want to include your agent’s contact info if you have an agent, or, your own email if over 18
years. If you are under 18 years old and don’t have an agent, list the name and contact info of
ONE parent or guardian

if you have a website, you can include your URL but your website should be “audition ready” and
updated

Professional Affiliations

3

under your name, you can list affiliations such as ACTRA or Equity, or use “Non-Union” if you do not
have a professional affiliation

Physical Description

height and voice type for theatre/musical theatre should be listed

vocal range should be listed, and if you can belt, you may choose to list a “belt to” note (ie. “Belt to
D5"). If you don't know your range, book a vocal lesson with an experienced musical theatre
teacher to have them assess. Listing “alto” or “tenor” is also acceptable

weight, clothing sizes, age, hair and eye colour are not necessary (hair can be wigged, eye colour
only matters for on-screen auditions, etc) unless the audition call asks for this information, in
which case, ADD IT

4 Experience

the main part of your resume
if you want, you can subdivide this section (to help keep your resume looking neat) into “theatre
(which includes musical theatre), “film [television”, “voice-over”, “commercials”, “cruise ships”, etc.
create 3 columns for each heading to organize the following categories (category titles don't
need to be listed at the top of columns)

o Left Column: Name of the play, show, movie, etc

o Middle Column: Role you played (or “ensemble”)

o Right Column: Company Name (not the theatre name)/director’'s name

***Triple-check your spelling!!***

if you have notes to make about these credits (ie. an outstanding review, a “big name” actor you
worked alongside, etc) you can note this here as well
list roles that are appropriate to your current age range so the company knows how to cast you
if you have a voice-over/on-camera reel or tape, consider writing “reel available on request”, as
space can be at a premium
the theatre world is a small world! DO NOT list anything incorrectly or make anything up — never lie
or “embellish the truth” on a resume

"

Experience Continued...
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4 Experience (continued)

For Actors just starting out...
e directors & companies understand that young and new actors will have less experience — that's

OK and there’s no need to “embellish” to fill out your experience. List what is relevant and as you
gain experience, edit your resume regularly

5 Training

e include: dance, voice, acting, workshops, scene studies and programs (including

university/college)
« list where you studied and with whom, and if the program was long (ie. university) list the dates

you attended
o young actors can include performance camps, choirs, piano lessons, etc as well in this section
o young actors may also choose to list dates with their training (ie. “voice lessons, teacher’s
name, 2019-present”) so the director has an idea of how much training they’ve had

6 special skills

¢ list any special talents you have, like acrobatics, juggling, stage combat, ability to speak different
languages or accents/dialects, instruments you play, specific dance training (ie. tap, salsq, etc),
driver’s license, strong with harmonies, songwriter... anything that would apply to performance

e try to keep this section to 2 lines of text maximum

e child actors (under 16 or so) may want to list things like reading, drawing, or “spending time with
my dog” which shows their other interests as well

7 Awards & Honours

¢ this section is optional and not necessary
¢ list any accolades relevant to performance
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_ & More to Consider...

Along with the Above, Consider...

Do

have a ONE PAGE, ONE SIDED RESUME
use a font & formatting that is easy to read
edit & consider your best work - don't just throw everything you've done on there
ensure you've spelled everything correctly (especially names!)
list things in chronological order where applicable
if the audition call asks for one, prepare a cover letter to include with your package, which
must be tailored to the specific job/company to which you're applying
if applying live, bring your stapler to the audition in case they want the resume & headshot
separated
have your name on your headshot in case they get separated as a printed package
check the audition call for any specifics you need to include
tell The TRUTH!
o if you say “splits” under special skills, you'd best be able to do them on the spot when
asked!
update your resume regularly
bring more than one copy of your package to a live audition in case more than one person
would like to see it
have a friend or teacher “in the industry” proof-read your resume for input and consider their
suggestions - remember, what I've provided is for ideas, not the “be-all-end-all”

DON'T

have a resume longer than one side of one 8.5x11 page - longer does not equal better!

staple anything to your resume other than your headshot

make the type smaller than 10-point or choose a font that is difficult to read — you're better to
edit your experience than cram it all in and have it cluttered and hard to read

include work or training experience outside of the theatre world

LIE about experience, training or special skills to embellish your resume!




” ” CONTACT INFO WILL CHANGE
TEEN/ADULT RESUME EXAMPLE
/ BASED ON AGE (UNDER 18)

AND/ORIF YOU HAVE AN AGENT

Jane Campbell

AFFILIATION(S) or NON-UNION AGENT OR PARENT NAME (IF APPLICABLE/under 18)
Height: 5’4" CONTACT PHONE (parent, agent or your own if 18+)
Soprano A3-E6, Belt to D5 CONTACT EMAIL (parent, agent or your own if 18+)
THEATRE
Grease Rizzo Ryerson Musical Theatre/ Jon Brown
Snow White Ensemble Drayton Entertainment/ David Connolly
Parade Mary Phagan The Singer’s Theatre/ Gord Davis
Bullying Sarah Smith Smithville Public School/ Ann James
Hairspray Ensemble KW Musical Productions/ David Atkins
Our Town Emily Webb Agnew Acting Studio/ Corey Agnew

FILM/TELEVISION/VOICE OVER (OPTIONAL)

Canada’s Got Talent Dancer, semi-finalist CityTV

Baroness Von Sketch Show Supporting CBC

Law & Order, SVU Lizzy, S. 6, Ep 13 NBC, Dick Wolf

Blood and Water Background Breakthrough Entertainment

TRAINING (ALL of these categories are OPTIONAL SUGGESTIONS)
Ryerson University, Bachelor of Fine Arts: Performance Acting, Current Student
Eastwood Collegiate Institute Integrated Arts Package, voice major, drama minor, 2019

Voice: Names of Singing teachers and coaches you’ve studied with

Dance Training: Names of Dance teachers/choreographers you’ve studied with

Acting: Names of Acting teachers/coaches you’ve studied with

Improvisation: Names of Improv coaches you’ve studied with

Voice-Over: Names of Voice-Over coaches you’ve studied with

Master Class: Auditionology Master Class — David Connolly, Waterloo Region, 2024
On-Camera Audition Workshop — Larissa Mair, 2023

Ensembles: KW Glee, Waterloo Region, 2017-2022

Grand Philharmonic Children’s Choir, Waterloo Region, 2012-2017

AWARDS (OPTIONAL)

KW Kiwanis Music Festival 2018: 2"¢ place Musical Theatre, 1 place Pop Song
Eastwood C.I 2019: Triple Threat Award

Kitchener-Waterloo Arts Awards 2019: Leading Edge Award

SPECIAL SKILLS & INTRESTS

Reads Music, Strong with Harmonies and Ensemble Singing, RCM Grade 6 Piano, Dance (Ballet, Tap,
Acro, Jazz), Baking, Reading, Skating, Soccer, Splits, Fluent in French, Cockney Accent




